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NOTICE OF FILING OF DEDICATORY INSTRUMENTS
FOR
SFRING YIEW ESTATES

THE STATEOFTEXAS  §
§ KNOW ALL MEN BY THESE PRESENTS:

COUNTY OF DENTON  §

THIS NOTICE OF FILING OF DEDICATORY INSTRUMENTS FOR. SPRING
VIEW ESTATES (this "Notice") is made this 4th day of October, 2019, by Spring View
Homeowners' Association, Inc., a Texas non-profit corporation {the "Association™).

WITNESSETH:

WHEREAS, Bloomfield Fomes, LP, a Texas Limited Partnership (the
"Declayant”), prepared and recorded an instrument entitled "Dieclaration of Covenants,
Conditions and Restrictions for Spring View Estates, filed of record on August 20, 2019
as Instrument Number 102472 of the Real Property Records of Dentons County, Texas

{the "Peglaration"”); and

‘WHEREAS, the Association is the properiy owness' association created by the
Declarant to manage or regulate the planned development covered by the Declaration,
which development is more particularly described on Exhibjt 1" attached hereto and
incorpotated herein by reference; and

WHEREAS, Section 202.006 of the Texas Property Code provides that a property
owners' association must file each dedicatory instrument goveming the Association that
has not been previcusly recorded in the Real Property Records of the county in which the
planned development is located; and

WHEREAS, the Association desires to record the attached dedicatory instaments
in the real property records of Denton County, Texas, pursuant to and in accordance with
Section 202.006 of the Texas Property Cede.

NOW THEREFORE, frue and comect copies of the following dedicatory
instruments are hereby filed of record in the Real Property Records of Denton County,
Texas, in accordance with the requirements of Section 202.006 of the Texas Propecty
Code:

EXHIBIT A - Certificats of Formation

EXHIBIT B - Bylaws

EXHIBIT C — Records Production and Copying Policy

EXHIRIT I - Document Retention Policy

EXHIBIT E - Fayment Plan Guidelines and Application of Paymenis Schedule



IN WITNESS WHEREOF, the Declarant has caused this Notice fo be exccuted as
of the date first wriiten above:

ASSOCIATION:

Spring View Homeowners' Association, Inc., a Texas non-
profit sorporation

By: A

Name: Steplies I Corradi
Title; Secretary

Date: Qctober 4, 2019

STATE OF TEXAS. §
5 .
COUNTY OF TARRANT §

_ The foregoiitg .instrament was acknowledged before me ori ‘this the 4% day of
October, 2019 by Stephen Cortadi of Spring View Homeowners' Association, Ine., a

Texas non-profit corporation, on behalf of said corporation. 7 Z
o ;/a_ /

Motary Pt%c_, State of Texas
AFTER RECORDING RETURN TO: | e et
Bioomfield Homes, LP. MORGAN HAUMONTALE I8
L0S0 East Highwey 114, Ste. 210 & comm, Expian 00252020 |

Southilake, Texss 76092 : Notaiy 1D 128932313
Attn: Stewe Corradi - T



PTIO
[See attached]
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EXHIBIT A

CERTIFICATE OF FORMATION
[See atinched)




Rolando B, Pablos

Corporations
P.0.Box 13697 Secretary of State

Acstin, Toxgs TET11-3607

Office of the Secretary of State

CERTIFICATE OF FILING
OF

Spring View Homeawners' Association, [nc.
Pile Number: £02954836

The undsrsigned, as Secrotary of State of Texag, hereby certifies that a Certificats of Formation for the
above named Domestic Nonprofit Corporation has baen received in this office and has been found to

couform to the applicable provisions of Iavw.

ACCORDINGLY, the undersigned, s Secratary of State, and by virtue of the authority vested in the
secrelaty by law, hereby issues this certificate evidencing filing effective on the date shown below.

The issuance of this certificate does not authorize the use of a name in this state In violation of the rights

of anpther under the federal Trademark Act of 1946, the Texns tradematk law, the Assumed Business or
Professional Mame Act, or the common Lyw,

Dited: 03/06/20138

Effoctive: 03/06/2018

Relzndo B. Pablos
Secretary of State

Coirre visht us on the interned af iip:linew.coe.stote.ieus! !
Fhone: (512) 463-5555 Fat; (§12) 463-5708 Dial; 7-1-1 for Relay Services
Prepared by: Medissa Kenr TID: 10306 Diocument: 798376720002
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CERTIFICATE OF FORMATION LAY Y .
Sacretary of Texas

OF MAR 06 208
SPRING VIEW BOMEOWNERS' ASSOCIATION, JHGmarations Section

1, the undergipned, being of the age of sighteen years of MOFE, acting as incorporator vinder
MTmbhmmgaﬁnﬁmcdz,uﬂmaybemmded(the"mg“}, doas hersty adopt
fhis Cestificate of Formetion (berein 0 called) for the Association (a5 Loreinafter defimed):

Artided, Name. Thename of the oorpuration for which this Certificsts of Fotmatian 1s
mmmmmmmmm'Mommn.mmmmm
“!I&!E.im. nlq‘

Avticle2. Type of Corporafign. The Association is 2 nonprofit corporation crganized
pursuznt to tho TBOC and has oo caphtal stodk.

Axticled. Duygfion. The Assoslation shall have perpetusl duretion.

Article 4. Defipitions. Capimlizad terms contained in this Cartificats of Fomation that
ars mot defined hereim shall have the msaning given to euch terms in the Declarsiion of
Covensnty, Conitions and Restrictions for Spring View to be zocorded in the pablic records of
Denton Cormrly, Texas, a¢ it mey bs smended from time to time (the *Declaration”), which
definitions ave ncoxporated harein by this reforence.

: and Agept. The initial registered office of the Associstion
is 10,000 Noxth, Centzal Rproeswey, Suite 900, Dellag Texas 75231, md the icitlal registered
agent of snch adiress ig Glep A. Bellinger. ‘The undersigned, es incuporater, affioms fhat the
pmwdesigmedhminasmp‘mdamhasuommtedmﬁeappomm Ths undessigned
mmmmwumwmpumwawmﬁzmm&am
Galas or Mandnlact nstrament and certifiss under pénslty of pegjury that the wndersigned is
authorized to expouts thig instument,

Article 6, Ineotporator. The name and address of the incorporstor is Glen A Bellingss
at 10,000 North Cenitxal Expressvmy, Suite 900, Dellas, Toxas 75231, i

article . Puamoge of Corporation, The Associstion doss not eortemplate pecunlary
mmbmoﬁ;dﬁwwmwluMWmdisomdﬁrmpmﬂtpm. The
purposas for witeh the Amsocistion iz formed e {2) to bo and constitmts the Assoclation to
whith refirence iz wade in the Deckustion, to perform all obligations and duties of the
Agsociation, and to exercise il ighis and powers of the Association, as specified thavedn, in the
Bylmws,mdasprovidedhylm:md(b)m.mvidsmuﬁyformcﬂmmc&ofmahﬁemta
of the owners of property subject to the Deolaration.

Artice 8. Pomers of the Corparatisy, In furtherancs of its purposes, the Associstion
Mlmmﬁﬂnwhgpmmmmwbyﬂnnwlamﬁmwh
Bﬁmmybemdseﬂbyﬁemmdofmmnm(uhmmmd):(a]mofﬂm

| .

sl AL WRDTolew 08 AONIBS0T. oot
Lk Revited: (220418
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mwmeonfm&dmmmmﬁtmmaﬁwwmmofmﬂmdhminmm
timo to time; (b all dghts ad powars conferred om property ownars’ assosistions by fe lawz of
e State of Teans; and (c) all povwers necessary, sppropilate o advisabls to perform any purpose
or duty of the Assaciation as set out in thie Certificate of Formatien, the Bylaws, the Declaration
or {he lawa of the State of Texas.

Articke 9. Membershin, The Assosiation shall be 2 membersliip corporation without
ceqtificates or shares of sock, All Gumers, by virte of thelr owaeship of a Lot sibject to the
Declaration, are Membexs of the Associetion and such membership iy appurtenant to, and
i ble from, ownership of the Lot. Every Membey shalt have the right ot all reasonsble
ﬁmmmhspwtnﬂcmmebmofﬂpmdnﬁmupmnﬁmdbyappﬁubhhw. The
ﬁngoingmvisiouofﬂ:ishﬁdummtﬁﬁqﬁedﬁhﬁudapmmmﬂﬁnshﬂldhgan
interest In 2 Lot mezely ag sacurtty for the performancs of un obligation.

Article 0. Yoting. All Members shefl have the voting rights es provided in the
Declayation and the Bylaws. Camulative voiing is not ellowed.

Artiele 11. Roard of Direcisxz. The business and affairg of the Association ghall be
condueted, managed and controlled by a Board of Directors (hevein so called). The Board of
Direstors shall possess o1l powees gramted to Boerds of Direetors for nopprofit carporations
pusscant to the TBOC. The Board of Dircetors may delagats such operating authority to sush
companies, individuels or committses 85 it, in ity discretion, mey detcmine, The method of
election (except for fhe initlal Boerd of Directors pamed below), removal and filling of
vacancies, and the teum of office shall be a3 sot forth in the Bylawe. The Boexd of Direotost zhall
consist-of-3,—5-or-7. members end all decisione of the Board .of Direciors.ghall bo mede by
majortty vote as provided iu the Bylawe. The inftisl Board of Dimectors shall consist of the

foflowing 3 members:
Naas sk
Tizaotiy M. Stowart 1050 Bast Highway 114, Southlake, Textss 76092
Aptil L. Woods 1050 Bast Highway 114, Southlake, Texas 76092
Stephen J. Coread 1050 Bast Highwey 114, Southlake, Texss 76092
Artiele 12, n. (a)

An officer, direstor or commitice of the Associstion shell wot liable 1o the
Assosiation or its Mambers for any act or omdssion that otetrs in fts capacity a3 such officer,
Fusetor or comumities member, exoept fo the exteot i iz found Hebls for: (i) a breach of te
officer’s, directors ox committes mermber's duty of loyaly to the Assocktion or its Blembery; (i)
m at or omolpsion not i1 good Faith that conmttutzs & breash of duty of fae pificer, divector or
comurdites member to the Associstion; () mn act or omission’ thet involves intewtional
misconduet o2 knowing viclation of the law; (iv) s trensaction from which the offictr, dirvetor
o committes memaber reosives an improper benefit, whether of not the benafit rosulted from an
action taken within the scope of ita office or position; or (¥) 2n ect or omission for which the
liabifity of an officar, director or ¢ormmitiee mmember it exprossly provided by an applicable
3
Wrsls wpprotewia 993, 000 20307 dotk
LawBaviaed: 02720713
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statute, The Habflity of officars, dircotors and committee members of the Assotietion may alse
te mited by the Charitable Inrmmnity aoi Liability Act of 1987, Chapter 84, Toxes Civil
Practics and. Remediss Code, az smended. The foregoing Bmitation on the Hebilily of an officer,
director oF committes mrember doss not sliminets or modify that officer’s, director's or somunfttes
mernber's liebility ac a Member of the Association.

(%) Subject to the Ymitetiors apd zequirements of the TBOC, the Assooiation shall
inderrify, defend and hold harmless every officer, direstor and coumittes member from and
egainst all danges, claims and expenses, fnchuding, without lwoitation, attorneys' fees,
reagonsbly incmred in conneetion with any threatened, initimed or fited action, suit or ofber
proceeding (including settlement of any suit or proseeding, if approved by the then Board of
Direstors) to which such officer, director or committes mamber may be a party by masom of
being or having bean an officer, director or oommittes mamber, axcept that such obligation to
indemnify shall be Hmited 4o fhose antions for which a divector’s, officer's or comroities
wiember's Hability is [imited in this Axtiele above. The obligations of the Assocletion in this
peragraph (b) vaill contimes &g to an-officar, director or sommittss member whe hes cazsed to
kold such position and will invre fo such officer's, director's or conmmitiee moember's heir,
execntors and administrators, Subject to the limitations and requirsments of the TBOC, the
Association may alse voluntarfly indenmify 2 person or puxly wha is er was an employes,
{rustee, agent o aktomey of the Association, against ey Hability asserted againat such parson or
party in that tapseity and exising out of thot sapacity. Furthermore, in the event the obligaticns
of itie Associstion sut foxth above are more pestrictive than the provisions of indermificatiom
ellowed by the TBOC, then such persons @l parties named above shell be indemoified,
defended and held harmless to the fisll extent permitied by the TROC.

. Avfiele 13, Digsolution. The Associstion may be dissotved by vote or the written approval
of ot less thap, 67% of 2l ontstanding votes held by the Members a8 mey be more specifically
provided in the Bylaws or the Déclaration and in accordance with the laws of ths State of Tenas,
Upor dissclution of the Association, other than incident 16 a mergey or consolidation, the assets
of the Association will be distributed and conveyed to «ither (a) an appropriats public agenoy to
be pzed for purpogas similer to those for which the Association was cruated, or (h) 4 nonprofit
corporation, aseaciation, trust or ofher oxganization to be devoted to such similar purposse. Any
dissolation 15 subject to the tevms of Axjicle 1§ hereod, if applicable.

Artide14. Amendmegt. Awendwent of this Cenificats of Pormaation shall require
epprovel of at least 67% of dll outstanding vobes (other thay suspended votes) held by the
Marabers.

Articke 15. Action Without Mesting. Bxoept as prohibited by applicable law, any action
roquired by law to be taken or that ssay be takon, at any axpmal or special meeting of the
Members of fhe Aspocistion, may ba taken without & meeting, without prier notice and without 2
vote, ¥f a consent or cousents in writing, setiing foxth the aetion g6 taken, shafl be slgned by fhe
number of Members laving the total number of vores of the Associetion necessery to snact the
action taken, as deteymined under the Declaretion or this Cartificate of Formation.

Article 16. Mgmgmﬂ&dh the ovent of a conflict between this
Cartificots of Fonmatian and the Declaretion, the aration ghall sontrel. Fo the svert of
E)

Tost wpprolowl 2855 DICE2B307. oo
Latt Bovised: (2020018



03/06/2058 03:34 FAL z14 064 DidL BELLINGER & SUBERG @ote

P,

conflies between this Cextificate of Formefion and tho Bylaws, this Certificate of Formation shall
sontrol

Article 17. Effactivencse of Riling. This docurnent hecomes effective ag a cartificate af
filing for a nonprofit corporation when. tis decument is filed by the Secretery of State,

IV WITNESS WHEREOFR, the undemsigned neorporator hae exsouted this Certifioats of
Fosration this 6* day of March, 2018, The undersigned, as incorporatos, affinms fhat e pusow
designated herein as registered egent has contentsd 1o the sppointmemt. The \mdarsipned signs
this docwment subject to the panalties impassd by Yaw for the submission of a matorally false or
frangdulent instrunpent and cextifies under pensliy of perjury that the andersigned is anthorized to

P, 2

Glen A. Beilinger, Incorparsior =~

Vil wpnrolew 2999, 0TS T, doon
Lact Ravinpd: (220015,



EXHIBIT B
BYLAWS
[Sex attached]



BYLAWS
OF
SPRING VIEW HOMEOWNERS' ASSOCIATION, INC,

ARTICLE I
NAME, FRINCIPAL OFFICE AND DEFINITIONS

[.1  Name. The name of the corporstion is Spring View Homeowners' Association,

Ine. {the "Associgtion™).

1.2 Principal Office. The principal office of the Association shall be located in Denton
County, Texes, or in such other county in Texas as the Board of Directors determines. The
Assaciation may have such other offices, either within or cutside the State of Texas, as the Board
of Directors may debermine. .

1.3 Definitlons, Capitalized terms contained in these Bylaws (herein so called) that
are not defined hersin shall have the meaning given to such terms in the Declaration of Covenants,
Conditions and Restrictions for Spring View Homeowners' Association, Ine., dated as of August
20, 2019 and recorded as Instrument # 102472 i the public land records of Denton County, Texas,
as it may be amended from time to time (the "Declaration”}, which definitions are incorporated
herein by this reference. .

ARTICLETI
ASSOCIATION; MEMBERSHIP AND MEETINGS

21 Membership. The Gwners shall be the Members of the Association.

2.2 Place of Mectings. Mectings of the Association shall be held at the principal office
of the Association or at such other suitable place convenient to the Members as may be designated
by the Board of Directors.

23 Aopoual Meetings. The first meeting of the Association, whether regular or special
meeting, shall be held within one year from the date of incomoration of the Association.
Subsequent regular zrmual meedings shall be held on the same day of the seme month of cach yrar
thereafter at any time unless otherwise determined by the Boand of Ditectors. If the date for the
annual meeting of the Members is a legal holiday, the meeting will be held at the same hour on the
first dey following such day which is not a legal holiday.

24  Special Meetings. The President may call special meetings. In eddition, it shall
be the duty of the President 1o call a special meating if so directed by resolution of the Board of
Directors or upon a petition signed by Members representing at least 10% of the total votes of al
Mesmbers. Na business except as stated in the notica shall be transacted 2 a special meeting of the
Members.

25 Notice of Meefings. Written, printed or ¢lectronic notice stating the place, day and
hour of any meeting of the Members shall be delivered, either personally, by mail or pested



electronically, to an Owner of each Lot entitled 1o vote at such mmeeting, not [ess than 10 nor more
then 60 days before the date of such meeting, by or at the direction of the President ot the Secretary
or the officers or persons ealling the meeting, In the case of a special meeting or when otherwise
required by statute or these Bylaws, the purpose or purposes for which the meeting iz called shall
be stated in the notice. No business shall be transacied at a special mesting except as stated in the
notice.

26  Voting. The voting rights of the Members shall be a5 set forth in the Dectaration
and i, these Bylaws, and such voting rights provisions are specifically incorporated herein by this
reference.

27 Manner of Voting, At 2ll meetings of Members, each Member may vote: (i) in
person (ar if a corporation, partnership or trust, through any officer, director, partner or trustee
duly authorized to act on behalf of the Member); (if) by proxy; (iii) by absentee ballot; or (iv) by
electronic ballot (fo the exlent elestronic voting is offered for a given matter submitted fo a vote
of the Members), subject o the requiremenis and limitations of Texas law regarding each such
method of voting, including those set forth in Section 209.00592 of the Texas Property Code or
any suctessor stalute. All proxies shall be in writing specifying the Lot(s) for which it is given,
signed by the Member or ifs duly anthorizad atlorney-in-fact, dated and filed with the Secratary of
the Association prier o any meeting for which it is to be effective, Unless otherwise specifically
pravided in the proxy, a proxy shall be presumed to aover all votes which the Member giving such
proxy is entitled to cast, and in the event of any conflict between two or more proxies purporting
to cover the same voting rights, the later dated proxy shall prevail, or if dated as of the same date,
both shall be deemed invalid. Bvery proxy shall be revocable and shall automatically cease npon
conveyance of any Lot for which it is given, or upon receipt of notice by the Secretary of the death
or judicially declared incompetence of a Member who is & natural person, or of written revecation,
ot 11 months from the date of the proxy, unless a shorter or longer period is specified in the proxy.

28 Quornm - Adjournment, Except as provided in these Bylaws or in the
Declaration, the presence, in person or by proxy, absentee: ballot or electronic voting of Members
representing 20% or greater of the total votes in the Association shall constinde a guoram at all
meetings of the Association. If, however, such quorum shefl not be present or represented at any
meeting, the Members present at the meeting thar are entitled (o vote shall have the power to
adjoutn the meeting from time to time, without notice other than announcement at the meeting,
until 2 quorum &3 stated above is present or represented,

2% Action Withou¢ a Meeting. To the fullest extent permitted under applicable law,
any action required or permitted by law 10 be taken at 2 mesting of the Members may be taken
without a meeting, without notice and without a vois, if written consent specifically authorizing
the proposed action is signed by Members holding st least the minimum number of votes necessary
to authorize such action at 2 meeting if all Members entitled to vole thereon were present, Such
consents shall be signed within 90 days of the sarliest date that a notice regarding such consent is
delivered by the Association, which date shall be designated in the notices. Such consents shall
be filed with the minutes of the Association, and shall have the same force and effect as a vote of
the Mernbers at & meeting. For votes taken by written cansent as provided above, the date specified
in the notice as the ownership date, which date shall not be more than 20 days prior to the date tha
notices are sent, shall be the date used for determining the ownership of the Lot for the written
consent voting purposes. Within 10 days afier receiving authorization for any actfon by written

2



congent, the Sectetaiy shall give writien notice to all Members entitled 1o vote who did not give
their written consent, faitly summarizing the material features of the authorized action.

ARTICLE I
BOARD OF DIRECTORS

3.1 Governing Body; Composition, The affairs of the Association shall be governed
by a Board of Ditectors, each of whom shall have one equal vote. Exespt with respect to directors
appointed by Declarant, the directors shall be Members. In the case of a Member which is not a
natural person, any officer, director, partnex, employee or frusi oifficer of soch Member shall be
eligible to serve as u director unless otherwise specifisd by written notice to the Association signed
by such Member, previded that no Member may have more than one such representative on the
Board of Directors at a time, exeept for the Declarant.

32  Number of Directors. The Board of Directors shall consist of 3, $ or 7 dirsctors,
as provided herein and as determined by the Board of Directors. The initial Board of Directors
shall consist of 5 directors as identified in the Certificate of Formation.

33  Directors - During Developmeni Period. During the Development Peried, except
as otherwise expressly provided by Section 209.005%1(c) of the Texas Property Code or any
successor statute, all divectors shell be selected and removed by Declarant acting in its sole
discretion and shall serve at the pleasure of the Declarant,

34 Directors - After Development Period. Following expiration of the Development
Period, the directors shall b nominated and electad ag follows:

(1)  Nomination Procedures. Prior to sach election, the Beoard of Directors
shall preseribe the opening date and the closing date of a reasonable filing period in which
each and every eligible person who has a bane-fide interest in serving as a director may
file as a candedate for any position. The Board of Directors shall alse ¢stablish such other
rules and regulations as it deems appropriate to conduct the nomination of directors in a
foir, efficient and cost-effective manner. Nominations from the floor shall also be
permited.

(b} Nominating Committee. Nominations for election to the Board of
Directors may alse be made by a nominating committee. The nominating committee, if
any, shall consist of a Chairperson, who shall be a member of the Board of Directors, and
3 or more Members or representatives of Members. The Board of Directors shall appoint
the members of the nominating commitiee not less than 30 days prior to each annual
meeting to serve a term of ene year and until their successors are sppoiated, and such
appeintment shall be announced a1 cach anmual meeting, The nominating committee may
make as many nominafione for slection to the Board of Directors as it shall In its diseretion
determing, Ih making the nominations, the nominating committes shall use reasonahle
efforts to nominate candidates representing the diversity which exists within the pool of
potential candidates, Each candidate shall be given 4 reasonable, vniform opporunity fo
eonumunicate his or her qualifications to the Members and 1o solicit votes,



(¢}  Elkection and Term. At the first annual meeting afier the expiration of the
Development Period, all dicectors ghall ke electzd by the Members to a term of | year. The
nunber of directors to be elected at such meeting shall be determined by the then current
Baard of Directors. Upan the expiration of the term of office of each direcior elected by
the Members, # successor shall be elected t0 serve a tstm of 1 year, unless the Board of
Directars decides to allow one or mare of the directors ta be elected ta serve for a term of
2 years. Unless removed as provided herein, the directors shall hold office until their
respective succescors shall be elected.

(d)  Election Procedures. Each Owner may cast the entire vote assigned to his
ot her Lot for each position to be filled. There shall be no cumulative voting. That number
of candidates equal to the number of positions to be filled receiving the greatest mmnber of
votes shall be elected, Directors may be elected to serve any number of consecutive ferms.

(=)  Removal. Any director elected by the Members may be removed, with or
without cawse, by a 40% or greater vote of ail putstanding votas entitled to be cast, Any
director whose removal is sought shall be given notice prior to any meeting calted for that
purpase, Upon removal of & director, & successor shall be elected by the Members 1o fill
the vacancy for the remainder of the tecm of such. director. Any director who has 3 ormore
consecutive unexcused absences from the Board of Directors meetings, or who {3 more
than 60 days delinguent (ot i3 the representative of a Member whe is delinquent more than
60 duys) in the payment of any assessment or other charge due the Association, or who
after notice and hearing is held to be in violation of the Declaration, may be removed by a
majerity of the other directors present at 4 regular or special meeting at which 2 quorum is
present, in which event 2 suceessor shall be elected by the Membexs o fill the vacancy for
the remainder of the term of such director. In the event of death, disability or resignation
of a dirsctor, the Board of Pirectors may declare a vacancy and appoint a successor to fill
the vacancy until the next annual meeting, at which time the Members shall elect a
successor for the remainder of the term,

3.5 Compensation. Directors shall not receive any compensation from the Association
for acting as such unless approved by Members representing a 67% or greater vote at a regular or
special meeting of the Association. Any director may be reimbursed for expenses incurred on
behaif of the Asseciation upon approval of a majority of the other directors, Nothing herein shall
prohibit the Association from compensating a director, or any entity with which a director is
affiliated, for services or supplies famished to the Association in a capacity other than as a director
pursuant to a contract or agreement with the Association, provided that such director’s interest was
made known o the Bosrd of the Directors pricr to entering into such centract and such contract
was approved by a majority of the Board of Rirectors, excluding the interested director.

36 Meetings of the Board of Directors.

()  Regular Mectings. Regular meetings of the Board of Directors may be
held at such time and place a5 a majority of the directors shall deteemine, but at leagt 1 such
meeting shall be held during cach fiscal year. Notice of each regular meeting of the Board
of Directors shall be provided to all Members the extent required by, and in aceordance
with the provisions of, Section 2090051 of the Texas Property Code or amy successor
statute.



(b)  Special Meetings. Special meetings of the Board of Directors shall be held
when called by the President or Vice President or by any 2 divectors. Notice of each special
meeting of the Board of Directors shall be provided to all Mernbers the exient required by,
and in: accordance with the provisions of, Section 209.0051 of the Texas Property Code or
any suceessor statule,

{c)  Notice of Board Meetings, When notice of a meeting of the Board of
Directors is required bereby or by applicable law, such notice shall be given in accordance
with the requirements set forth in Section 209.0051{e) of the Texas Property Code or any
SUFEEsSOr statrts, ’

{d  Alternative Methods of Meeting (Including Action by Written Consens)
Withont Prior Notice to Members; Board Action During Development Poriod.
Notwithstanding subssction 3.6(¢) above, and to the fullest extent permitted under Section
209.0051¢h} of the Texas Property Code or auy successor statute (but subject o the
limitations set forth therein), the Board of Direciors may meet by any method of
communication, including electronic or telephonic, without prior notice to owners, if each
dizector may hear and be heard by every other directar, or the Board of Directors may take
aetion by wnaninous written consent, to sotsider rontine and administrative matters ox a
reasonzbly unforeseen emergency or wgent necessity that requires immediate action by the
Board of Directors. Any action taken without notice to owners must be summarized orally,
including ar explanation of any actual or known expenditures approved at the meeting, and
documented in the minutes of the rext regular or special meeting of the Board of Directors.
Additionally, to the extent that, during the Development Period, the Board of Directors
would be permitted pursuant to the terms of Section 209.0051(0) of the Texas Property
Code or any successor seatute 1o 1zke action without a meeting and/or without potice to
Members, or by waanimous written consent, the Board of Directors shall be permitted to
take such actlon in such manner as the Beard may deem advisable in accordance with the
requirernents of applicable law,

(&) Quorum of Board of Directors. Atall meetings of the Board of Directors,
amajority of the directors shall constitute 2 quorum for the trensaction of business, and tha
votes of a majority of the directors present at a meeting at which a quorum is present shall
constitute the decision of the Beard of Directors, ugless otherwise specified in these
Bylaws or the Declaration. A maeeting at which a quotum is initially present may continue
fo transact business, notwithstanding the withdrawal of direstors, if eny action taken is
approved by at least a majotity of the requited guorum for that meeting.

0 Open Meetings. All meatings of the Board of Directors shall be open to
all Members, but Members other than ditectors may pot participate in any discussion or
deliberation unless permission te speak is requestad on his or her behalf by 2 director. In
such cage, the President may Hmit the ime any Member may speak. Notwithsianding the
above, the Presidant may adjourn any meeting of the Board of Directors and reconveane in
closed executive session to consider actions invelving personnel, pending or threatened
[itigation, coniract negotiations, enforeement actions, confidential communications with
the Association’s attomey, matters involving the fnvasion of privacy of Members, or
maiters that are to remain confidential at the request of the affected parties and agreement
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of the Board of Direstors, and as otherwise permitted wnder applicable law. Following an
exealtive seagion, any decision made in the executive seasion must be summerized orally
and placed in the minutes, in general terms, without breaching the privacy of individual
Members, violating any privilepe, o disclosing information that was to remain confidetitial
ai the request of the affected parties. The oral summary must include a peneral explanation
of expendiiures approved in executive segsion.

17  Powers of Directors. The Board of Ditectots shall have all of the powers and
duties necessary for the edminisiration of the affairs and operation of the Association and for the
operation and maintenance of the Property as may be required or permitied by the Declaration,
these Bylaws, the Certificate of Formation end Texas law, The Association, acting through the
Board of Directors, may do atiy and all things that are lawful and which ate necessary, proper, or
desirable in operating for the best interests of its Members, subjest only to the limitativns upon the
exercise of such powers ag are expressly set forth in the Declaration, the Certificate of Formation
or these Bylaws.

3.8 Duties of Directors. The powers and duties of the Boaxd of Directors shall include,
without limitaton:

(a)  preparing end adopting, in asccordance with the Declaration, an annusl
budget esfablishing each Owner's share of the Common Expenses, and determining the
amouni(s} of all assessments;

(b}  levying and collecting such assessments fom the Owners;

{¢)  providing for the operation, care, upkeep and maintenance of the Common
Maintenance Ayeas;

(d)  designating, hiring, and disiissing the personnel necessary to cary owt the
tighte and respongibilities of the Association and where appropriate, providing for the
compensation of such personnel and for the purchase of equipment, supplies and materials
to be used by such pargonnel in the performance of their duties;

{¢}  depositing all funds veceivad on behalf of the Association in appropriate
bank accounts or in other accounts approved by the Board of Directors, and wsing such
funds to operate the Association; provided, any reserve finds may be deposited, in the
Board of Directors' good faith best business judgment, in depositories other than banks;

{D making, amending and enforcing policies, resolutions, rules and regulations
governing the admisistiation and operation of the Association, including but not limited
to, policies and procedures regarding the application of payments for assesaments, late
charges, imterest, costs of collection (inciuding, but not limited to, attorneys’ feas), fines
and any and all other charges received from QOwners;

(g)  opening the bank accounts on behalf of the Association and designating the
signatories required;




(h}  making or contracting for the meking of repairs, additions and
improvements to or alierations of the Common Maintenance Areas in sccordance with the
Declaration and these Bylaws;

0] enforcing the provisions of the Declaration and any mules or standards
developed pursuant 1o the Declaration, the Certifieate of Formation and/or these Bylaws,
and bringing any legal proceedings which may be instituted on behalf of o1 against the
Cramers concerning the Association; provided, the Association’s obligation in this regard
shall be conditioned in the mamner provided in the Declaration;,

()  obtaining and canying insurance as provided in the Declaration, paying the
cost thereof, and filing and adjusting elaims, as appropriate;

k)  paying the cost of all services rendered to the Association;

0 keeping books with detailed accounts of the receipts and expenditures of the
Association;

{m} taking such actions as comtemplated by the Board of Dirsetors in the
Declaration, these Bylaws and/er the Certificate of Formation;

{(n)  permitiing utility suppliers to use portions of the Common Area reasonably
negessary to the ongoing development or operation of the Property: and

(@) indemnmifying 2 director, officer ar commitéee member, or fonmer director,
officer or committee member of the Association or any agent, contractor or management
company of the Association to the extent such indemnity i required ot parmitted under
Texas law, the Certificate of Formation or the Declaration.

3.9 Borrewing. The Association shall have the power to borow money for any legal
purpose; provided, however, that the Board of Ditectors shall obtain Member approval in the same
manner provided for special assessment as specified i the Declaration if the total amount of such
bariowing, together with all other debt incurred within the previous 12 month period, exceeds or
would exceed 10% of the budgeted gross expenses of the Association for that fiscal year,

ARTICLE IV
OFFICERS

4.1  Officers. The officers of the Association shall be a President, Vice President,
Secretary and Treasursr. The President and Secretary shall be elected from among the members
of the Board of Directors; other officers may, but need not be members of the Board of Directors,
Any two or more offices may be beld by the same person, except for the offices of Preaident and
Secretary.

42  Election of Officers. The initie} officers of the Associaiion are identified on the
gsignature page of these Bylaws, Hereafier, the elsction of officers shall take place at the first
meeting of the Board of Directors following each anniral meeting of the Members.




43  Term. The officers of the Association shall be slected anmuatly by the Board of
Directors and each shall hold office for 1 year, unless he or she shall soaner resign, or shall be
vernoved, or otherwise be disqualified 1o serve,

4.4 Special Appointments. The Board of Directors may elect such other officers as
the affairs of the Association may require, each of whom shall hold office for such period, have
such awthosity and perform such dufies as the Board of Dircotors may, from tine 1o time,
deternine.

45  Resignation and Removal. Any officer may be removed from office, with or
without cause, by the Board of Directors. Any officer may resign at any time by giving written
notice to the Board of Directors, the President or the Sectetary. Such resignation shall take effect
on the date of receipt of such notice or at any later time specified therein, and unless otfierwise
specified therein, the acceptance of such resignation shall not be necessary to make it effective.

4.6  Vacameies. A vacancy inany office may be filled by appaintment by the Board of
Directors. The officer appointed to such vecancy shall serve for the remainder of the term of the
officer he or she replaces.

47  Powers and Duties. The officers of the Association shall each have such powers
and dutics as generally pertain to their respective offices, as well as such powers and duties #s may
specifically be conferred or imposed by the Board of Directors, including, without limitation, the
foltowing:

(a)  President. The President shall be the chief exsculive officer of the
Asscciation. The Pregident shall preside at all meetings of the Board of Directors and the
Mesbers end shall see that orders and vesolutions of the Board of Directors are catied out.

(b}  Vice President, The Vice President shall act in place and siead of the
President in the event of his or her absence, inability or refusal 9 act, and shall exercise
and discharge such cther duties asmay be required of him or her by the Board of Directors,

(¢}  Sccretary. The Sectetary shall recard the voles und keep the minutes of alf
meetings and procaedings of the Board of Directors and of the Menbers; serve nofice of
estings of the Board of Directors and of the Members; kesp appropriate current records
showing the Members of the Association together with their addresses; and shall parform
such, other duties as required by the Board of Directors,

(d)  Treasurer. The Treasurcr shall receive and deposit, in appropriate bank
accounts or in other accounts approved by the Board of Dirsetors, all monies of the
Association and shall disbursc such funds as <directed by resolution of the Board of
Directors; sign all checks of the Association; keep proper books of aceount; canse an
annual audit of the Association books fo be made by a public accountant at the completion
of cach fiscal year; and shull prepare an annual budget and a statememt of income and
expenditures to be presented to the membership at its regular annual ineeting and deliver 2
copy of each to the Members.




48 Authorized Agents. Except when the Declaration, these Bylaws or the Certificate
of Formation require execution of certain instmments by certain individualg, the Board of
Directors may awthorize any person to cxocute instruments on, behalf of the Association. In the
absence of such Board of Directors’ resolution, the Presidant, Secrefary and Treagurer are the only
persons authorized to execute insiruments on behalf of the Association. However, only the
Fresident and/or Secretary shall kave the authority to sign a mortgage or deed of trust relating to
the Common Aren,

ARTICLE YV
ASSOCIATION MATTERS

5l Commiféees. The Board of Directors may appoint such commitiees as it desms
appropriate to perform such tasks and to serve for such periods as the Board of Directors may
designate by resolution. BEach commitiee shall operate in accordance with the temms of such
resolution.

52  Management. The Board of Directors may employ for the Association a
professional management agent or agents at such compensation 2s the Board of Directors may
establish, to perform such dutics and services as the Board of Directors shall authotize, The Board
of Directors may delegate such powers as are necessary to perform the managet’s assigned dities,
but shall not delegate policymaking awthority. The Board of Directors may delegate to one of its
mentbers the authority to act on behalf of the Board of Directors on all matiers relating o the duties
of the managing agent or manager, if eny, which might arise between meetings of the Board of
Directors.

3.3 Rightte Contract. The Association shall have the right to contract with any person
or entity for the performance of various dufies and funetions, This right shall include, without
limitation, the right to enter inte management, oparational or other agreements with other persons
or entities; provided, any such agreerment shall require approval of the Board of Directors,

54  Accounting Standards. The following management standards of performance
shall be followed unless the Board of Directors by resolution specifically determines otherwise:
(a) acerual accounting, as defined by generally aceepted sccounting principles, shall be employed;
{b) accounting and contrals should confonmn to gencerally accepied accounting prineiples; (¢) cash
accounts of the Association shall not be commingled with any other accounts; (d) no remuneration
shall be accepted by the managing agent from vendors, independent contractors or others providing
goods ar serviees to the Asscciation, whethor in the form of commissions, finder’s fees, service
fees, prizes, gifts or otherwise; anything of value received shall benefit the Association; and (e}
any financial or other interest which the managing agent may have in any firm providing goods or
services to the Association shall be disclosed promptly to the Board of Directors.

5.5  Accounting Reports. Unless the Board of Directors by resolution specifically
determines otherwise, the Board of Directors shafl obtain the following reports:

(®  Quarterly Reports. Comrnencing at the end of the quarter in which the
first Lot with a Dwelling ihereon is conveyed, financial reports shall be prepared for the
Assaciation at least querterly containing (Iy an income statement reflecting all income and
expenss activity for the preceding period on an accrual basis; (i) a variance report
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reflecting the status of all accounis in an actual versus approved budget format; (i) a
balanee sheet as of the last day of the preceding period; and (iv) a delinquency report listing
all Owners who are delinquent I paying any essessment at the time of the report and
describing the status of any action to collect such assessments which remain delinquent.

[1}] Annnsl Reports. An aunuval report consisting of at least the following,
which shall be made available to al] Members within & months after the ¢less of the fiscal
year: (i) a balance sheet; (if) an operating (income) statement; and (iii) & statement of
changes in financial position fior the fiscal yeer, Such annuat report may be prepared on an
andited, reviewed or compiled hasis, as the Board of Directors defermines, by an
independent public accountant,

56  Enforcement of Declaration, The Association shail have the power, as provided
in the Declaration and in accordance with all applicable laws, regulations, rules and statutes, to
impose sanctions for any yiolation of any duty imposed under ihe Declaration (end any rules
promulgated pursnant thereto), thess Bylaws and the Centificate of Formation and any amendment
thereto,

(a)  Notice, Opportunity to Cure and Hearing. Prior to imposition of any
sanction, lawsuit or enforcement of the terms of the Declaration, the Board of DHreetors or
its designee shall: (i) deliver written notice to the Owner ofthe Lotrelated to or connected
with the alleged violation, if such delivery of notice is desired by the Board of Directors or
is required by lew, statute, regulation or rule, (if) inform the Owner of il vpporbmity (o
cure the alleged violation if such cnre period ig desired by the Board of Dirzciors or is
otherwise required by law, statute, reguldation or rufe, and (jii} inform the Owner of its right
io a hearing if such hearing iz desired by the Board of Direcfors or iz required by law,
statute, regulation or rule.

(b)  Optional Courtesy Letter. The Association may, at its option and in its
gsole and absolute discretion, voluntarily provide the Cwmer of the Lot related to or
connected with the alleged violation with a cowtesy letter infopming the Owmer of the
vicletion. The foregoing courtesy letier is not required to be given by the Association and
such notice shall not constitwe the writien notive desciibed Section 5.6(a) above. The
Board of Ditectors of ite designee shall have the sole and exclusive right to datermine under
which facts and circumstances the Association may cleet to send a cowrtesy letter.

(¢)  No Waiver, In the event the Board of Directors decides, in its discretion,
not to take enforcement action, such a decision shall not be construed a waiver of the right
of the Association to enforce such provision at a later time under other circurustances or
estop the Association from enforcing any other covenant, restriction, or rule.

ARTICLE V1
ASSESSMENTS

As more fully provided in the Declamstion, each Member is obligated to pay to the

Asgociation annugl and special assessment (and specific assessmends if applicable) which are
secured by a continuing lien upon the Lot against which the assesstnent iz made. If an assessment
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is not paid as provided in the Declaration, then the Association shafl be entitled to the remedies
provided in the Declaration, these Bylaws and the Certificate of Pormation.

ARTICLE VIT
AMENDMENTS

7.1 Amendment by Declarant or Board of Directors. During the Development
Peried and subject to any applicable provisions in the Declaration, the Declarant may amend these
Bylaws without approval of the Board of Diroctors or any Members. In addition, after the
expiration of the Development Period, Declarant o the Board of Directors may amend these
Bylaws if such amendment {a) is necessary o bring any provision ioto compliance with any
applicable governmental statutes, rule, regulation or judicial determination; (b) is necessary to
comply with the requirements of the Federal Home Loan Mortgage Corporation, the Federal
Naticnal Mortgage Association, the U. 8, Department of Veterans Affairs, the U, 8, Depariment
of Housing and Urban Development or any other applicable governmental agency or secondary
mortgage markst entity; () is necessary to clarify or to correct technical, typographical or
scrivener's errors; or {d) any other purpose; provided, however, that any such amendment must not
have 2 material adverse effect upon any right of any Owner.

7.2 Amendment by Members. Exeept as provided above, these Bylaws may be
amendad only by the affirmative vote or written consent, or any combiration theteof, of ai least
51% of all outstanding votes of the Members entitled to be cast. Notwithstanding the foregoing,
the percentags of votes of the Members necessary to amend & specific clause of these Bylaws shall
not be less than the prescribed percentage of affirmative votes required for action to be faken under
that clause.

7.3 Validity and Effective Date of Amnendments. Amendmenis to these Bylaws shall
become effective upon the date of the amendment, unless a different date is specified in the
smendment. Any procederal challenge 1 an amendment must be made within 3 months of its
tecordation or such amendment shall be presumed to have been validly adopted. In no even shall
& change of conditions or cireumstances operate to amend any provisions of these Bylaws,

ARTICLE VIII
MISCELLANEOUS

8.1  Fiscal Year. The fiscal year of the Asgocistion shall be determined by the Board
of Directors. If the Board of Directors fails to adopt a vertain fiscal year, then until the Board of
Diirectors adopts a specific fiscal year the fiscal year shall be January 1% to Decembes 31% of every
year, excopt that the first fiscal year shall begin on the date of incorporation of the Association,

82  Conflicts. In the event of any conflict between the Certificate of Formation and
these Bylaws, the Certificate of Formution shall control; and in the avent of any conflict between
the Declaration and these Bylaws, the Declaration shall control.

8.3  Books and Records.

{8  Inspectivn by Members, The Board of Directors shall make the books and
records of the Association open to and reasanably availabls for inspection and copying by




any Member, or the duly appointed representative of any Member, in accardance with the
requirements of Section 209.005 of the Texas Property Code or any successor statute.

(b)  Rules of Inspectiom. Except to the extent expressly prohibited by
applicable law, the Board of Directors may establish reasonable rules with respect 10: (i)
notice 1o be given to the custodian of the records; (i) hours and days of the week when
such an inspection may be made; and (3if) paymem of the cost of reproduocing copies of
docurmients requested,

{c)  Imspection by Directors. Every director shall have the absolute right at
any reasonable time to inspect all books, rezords and documents of the Association and the
physical property owned or controlled by the Association. The tight of inspection by a
director includes the right to make a copy of relevant documents at the expense of the
Association,

B4 Notices. Bxcept as otherwise provided in the Declamation or these Bylaws, alil
notices, demands, bills, statemenis and other communications under the Declaration or these
Bylaws shall be in writing and shall be given personally or by mail, Notices that are mailed shall
be deerned to have been duly given 3 days afier deposit, unless such mail service can prove receipt
af an earfier date. Cwmers shall maintain one mailing address for a Lot, which address shall be
used by the Association for mailing of notices, statements and demends. If an Qwner fails 10
maintain a current mailing address for a Lot with the Association, then the address of that Owner’s
Lot is deemed to be such Owner's mailing address. If'a Lot is vwned by mote than one person or
entity, then notice 10 one co-owner is deerted notice to all co-owners. Attendance by a Member
or director at any meeting shall constitue wajver of notice by the Member or directer of the time,
place and purpose of the meeting. Written waiver of notice of a meeting, either before or aftera
meeting, of the Members or direciors shall be deemed the equivalent of proper notice.



IN WITNESS WHEREOF, we being all of the inifial officers of the Agsodiation have
execnied these Bylaws on the dates st forth below.

Late; "ﬁ ./ 4 —79—_

Timothy Stewart, President

Dala; ”ﬁ/’

Stephen J. Corradi, Secretary / Treasury

Date: ;‘,ﬁr/x d




CERTIFICATION
L, the undersigned, do hereby cextify:

That I am the duly elected and acting Secretary of Spring View Homeowneis'
Association, Ine., a Texas notprofit corporation; and

That the foregoing Bylaws constitute the ongmal Bylaws of said Association; as duly
adopted by the Board thercof to be effective as of the 4% day of October, 2019.

IN WITNESS WHEREQF, I hereunto substribe my name and affix the seal of said
Association to be affective as of the 4™ day of October, 2019,

, Secraiary

Stephen J, Corradi

STATE OF TEXAS $

3
COUNTY OF TARRANT  §

BEFORE ME, the undersigied authority, a Notaty Public, on this day personatly appeared.
Stepheri Corradi, Secretary of Spring View Hnmeoivners Association, Inc., a Texas non-profit
cotporation, knowri to me to be the person whase name is subscribed to the foregeing instnunent,
and acknowledged to ms that he executed the same for the purpose mnd consideration therein

expressed.
GIVEN UNDER MY HAND AND SEAL OF OFFICE, this 4™ day of October, 2019,

Moo LA

WOBGAN HAMMONTREE lc in and for
the staté of Texas

[SEAL]

Gamm. Expires 06-25-2037
Nolary D 12583221-3




EXBIBITC

RECORDS PRODUCTION AND COPYING POLICY
See attached]



RECORDS PROIVUCTION AND COPYING POLICY

1 Member Respongibility for Records Production and Copying Charges. Upon receipt
of a proper request for information, by a proper party pursuant to Section 209.005(¢) of the
Testas Property Code (the "Cade™), the Association shall make the records described by Section
209.005 of the Code available pursnant to the terms thercof, within the time atlotted therein, and
shall otherwize comply with such provisions of Section 209,005 of the Code, including the
withholding of certain information described therein. A member of the Association who requests
any ilems from the Association in accordance with the terms of Section 200.005 of the Code
shall be responsible for the costs, expenses and charges of the Asseciation incusred in responding
to such request in accordznce with the terms of this Records Production and Copying Policy.
The Association may, but shall not be required to, require advance payment of the estimated
costs of compilation, production, and reproduction. of the requested information. Reconciliation
of any edvance payment of estimated costs 10 actual costs shall be made in accordance with the
procedures set forth in Section 209,005 of the Code,

2 Personal Information. In accordance with the provisions of Section 209.005(k) of the
Code, and except as otherwise authorized or required parsnant to Section 200.005{) of the Code,
the Association sbell not release or ailow inspestion of any books or records that identify the
dedicatory instrament violation history of an individual owner, an owner's personal financial
information, including records of paymment or nonpayment of ameunts due to the Assoctation, an
owner's contact imformation, other than the owner's address, or information related fo an
smployse of the Association, including personnel files.

3 Copy Charges.

(@  Standard paper copy. The charge for standard paper copies reproduced by means
of an office machine copier or a computer printer is 8,10 per page or part of a page. Bach side
that has recardad nformation is considered a page.

(b)  Nonstandard copy. The charges in this subsection are to cover the materials onto
which information is copied and do not reflect any additional charges, including labor, that may
be associated with a particular request. The charges for nonstanderd copies are:

(1) diskette: $1.00;
(2} magnetic tape: actual cost;
(3)  data cartridge: actual cost;
(4}  tape canridge: actual cost;
® cD $1.00;
6y DVD: $3.00;
(M JAZ drive: . actual cost;

(8  other electronic media: actual cost;



(9  VHS video cassetie; $2.50,

{10 audio cassette: $1.00,
(11)  oversize paper copy: £.50;
(12y specialty paper: actual cost.

4. Lakor Charges. The chaige for labor costs incurred in processing a request for public
information is $15.00 per howr. The labor charge includes the actual time to loeate, compile,
manipulate data, and reproduce the requested informaticn.

5. Overhead Charge. Whenever any lsbor charge is applicable to a request, the
Association may include in the charges direet and indirect costs, in addition to the specific labor
charge. This overhead charge would cover such costs as depreciation of capital assets, rent,
mainterance and repair, wiilities, and administrative overhead, The overbead charge shall be
computed at 20% of the charge made to cover any labor costs associated with a particufar
request. Example: if one hour of labor is used for a particular request, the formula would be as
follows: labor charge for locating, compiling, and reproducing, $15.00 x 20 = $3.00. An
overhead charge shall not be made for requests for copies of 50 or fewer pages of siandard paper
racords. :

6. Remote Dotument Reirieval Charge. If the Association has a contract with a
commercial records storage company, wheteby the private company charges a fee to locate,
rewrieve, deliver, and rerumn to storage the needed recordis), no additional labor charge shall be
factored in for time spent locating documents at the storage location by the private company's
persennel. If after delivery to the Association, the boxes must still be searched for records that
are responsive to the request, a labor charge may be charged as provided sbove.

7. Miscellaneons Supplies. The actual cost of miscellaneous supplies, such as labels,
boxes, and other supplies used to produce the requested information, may be added to the total
charge for public information.

8. Postal and Shipping Charges. The Asscciation may add any related postal or shipping
expénses which are necessary to {ransmit the reproduced information to the requesting party.



EXHIBIT D

DOCUMENT RETENTION POLICY
[See attached]



DOCUMENT RETENTION FOLICY

SECTION 1
Jutroduction
L1 Scope
This Document Retention and Destraction Policy (this "Peley™) applies to the Spring View
Homeowners® Association, [nc., a Texas non-profit corporation {the "Association”), and, with
regpect to the books and records of the Assaciation, the Association's manager (the "Manager"),
employees and Board of Diirectors (the "Board™).

Documents maintained by the Association's legal counsel are not subject 1o this Policy,

12 Purpese

This Policy is created to establish guidelines for idertifying, retaining, storing, protecting
and disposing of the Associations books, records and other documents and to ensure that the
Association adhercs to legal and business requirernents in an efficient and cost-effective manner,
For purposes of this Policy, the tenm "Docwmends means any documentary material which ig
generated or received by the Association in connection with transacting its business or is related
to the Asscciation’s legal obligations. Documents include, among others, writings, drawings,
graphs, charts, photographs, tape, disc, audio recordings, microforms, and other electronic
documents from which information can be obtained or iranslated such as electronic mail, voice
mail, floppy disks, hard dises and CD ROM.

13 Policy
A It i« the Association's policy to maintain complete and aceuraic ariginals or copies
of all Documetts. Documents are to be retained for the period of their immediate
use, unless longer retention is required for historical reference, contractual or Iegal
requirements, or for othxr purposes as set forth in this Policy.

B. Documents that are no lenger required, or have satisfied their recommended period
of retention, are to be destroyed in an appropriale mantier.

C. Unless otherwise directed by legal counsel, Documents may be scanned and
maintained in an elestronic format.

D.  Manager, or in the event there is no Manager, the Secretary of the Association, is
respongible for ensuring that Documents are identified, reteited, stored, protected
and subsequently disposed of, in aceordance with this Policy.

14 Board Members

The Asscciation does not require Board members to maintait any Documnents that were
generated by the Asscciation. However, if a Board member receives Documents relating to the
Association, which were not generated by the Association, or not received throngh the Association,
Board members must send such Documents to the Manager to be maintained in the Association’s
tecords. When a Board member ceases to be a Board member, such Board member shall turn over



to the Memager or Secretary of the Association, all Documents and files relating to the business of
the Assaciation, which are not otherwise in the Association’s records.

L5 Angual Pures of Files

Manager shall conduct an annval purge of files. The annval purge of files is to be
conducted during the [irst quarior of cach calendar year.

16  Destraction Procedure

If Dacuments to be destroyed are of public record, it is re¢ominended that they be recycled,
If recycling is not possible, Documents may be placed in a teash receptacle. If Documents to be
destroyed are not of public rscord and contain information known to be confidential information
of the Association or any Member of the Association, they should omly be recycled # such
recycling process is reasonably expected 20 maintain the confidentiality of such information;
otherwise, such Documents should be destroyed in a manner that ensures the information
confained therein remains confidential.

17 Miscellaneons
Copies of eny Document may be destroyed, provided that an original or copy is maintained
in the Association’s records or is otherwise not required to be maintained pursuant to this Folicy.

1.8 mzet of Liti

At the onset of hitigation, or if it is reasonably foreseeable that litigation may be imminent,
all Documents potentiafly relevant 1o the dispute must be preserved. At the direction of legal
voumssf, Manager will advise the Board, and any other person whe may be in pogsession of
Pocuments, of the matter and instruct them that all Documents potentizlly relevant to such
litigation must not be destroyed. Atthe conclusion of the litigation, as determined by legal counsel,
the "hold" period will cease and the retention time periods otherwiss provided in this Policy will
apply.

SECTION 1
Document Retention Periods

Set forth below is 2 chart defailing the required retemtion perinde for Documents.
Documents are grouped into five functional categories as set forth below. For purposes of this
Policy, the term “Permanent” means that the retention period for thet Document is for the life of
the Association, and the term “Termination” means expiration of the term of the applicable
Docuwment. For example: "Termination + 4 years" means four (4) years bavond expiration of the
term of such Document.

1. | Accounting Recoyds Retention Period
Audit Reports Permanent
Chart of Acoounts Permanent
Fixed Asset Purchases Permanent
General Ledger Permanant
Accounts Payable 7 y18
Account Receivahle 7 ya
Expense Records 7 y1s




| Financial Statements (Anpual) 7 yrs
Inventory Records Ty
Loan Payment Scheduies Ty
Tax Returns Tys
2. | Ba Retention Period
Bank Reconciliations ¥ Yrs
Bank Statermenty 7 ¥rs
Cancelled Checks 7 Yis
Electronic Payment Records 7 Y15
Governing Documefits ané Corporate . .
- | Recrds Retentiop Period
3 d
Articles or Centification of Incorporation,
Bylaws, Declaration and other Restrictive Permanent
Covenants, including any amendments
Rules and Regulations Permanent
Policies and Guidelines Permanent
Record of Actions of Board or Members taken
by Writien Ballot or Writtsn Consent in Liev of o | Permanent
Meeting
Record Meeting Notice Waivers Permanent
Business Licenses Penmanent
Coritracts — Major Permanent
Conlracts — Minor Termination + 4 Yig
Comespondence from Legal Counsel Permanent
Leases{Mortgages Permanent
Board Minutes and Resolutions 7 Yis
Committee Minutes 7 Y18
Member Meeting Minutes 7 ¥rs
Ingurence Policies Termination +4 Yrs
Account Records of Current Association S Vis
Members
4. { Em Retention Period
Beneiit Plans Permanent
Pension/Frofit Sharing Plans Permanent
Employee Files (ex-employess} 7¥1s
Employment Taxes 7 Y15
Payroll Records TXms
Employment Applicetions, Resumes, Ads, or 3 Vs
Notices for Job Opportunities
5._| Real Property Records Retention Period
Construction Records Pecmanent
Warranties Permanent
Leaschold Improvements Pemmanent




Real Fstate Purchages

Permanent

Lease Payment Records

7 Yrs




EXHIBIT E

PAYMENT FLAN GUIDELINES AND APPLICATION OF PAYMENTS
SCHEDULE

{See attached]



PAYMENT PLAN GUIDELINES AND APPLICATION OF PAYMENTS SCHEDULE

Payment Plan Guidealivey

1. A member of the Assaciation who s definquent in the payment of any reguiar or

assessments or any other amounis owed to the Assaciation (collectively, "Delinguent
Payments") shall be entitled to enter into a payment pian with the Association providing for an
alternative payment schedule by which the member may make partial peyments to the Association
for Delinquent Payments (each, a "Payment Plan™). Each such Payment Plan shall be in
aceordance with termaz of these Payment Plan Guidelines and the requirements of Section 209.0062
of the Texas Property Code (the “Code™). Notwithstanding the foregoing or any provision berein
to the contrary, the Board of Directors of the Association, in its discretion, may elect not to allow
a Payment Plan for any member of the Association who has failed to honor the terms of a previous
payment plan with the Association during the twa (2) years following the member's defanlt inder

the previous Paymend Plan,
2 There shall be thres (3) Payment Plans availabe as follows:

{8  Members owing Delinquent Payments to the Association totaling $600 or
less shall be entiled to pay all Delinquent Payments and any “Payroent Plan Administrative
Charges" (as defined below) owed in equal monthly installments aver a period of six (6)
months.

{  Members owing Delinquent Payments to the Assoctation totaling $601-
51,200 shall be entitled to pay all Delinguent Payments ond any "Payment Plan
Adrainistrative Charges® owed in equal monthly installments over a period of twebve (12}
months.

(¢} Members owing Delinquent Payments to the Association totaling $1,201 or
more shall be entiled to pay all Delinquent Paymemis and any "Payment Plan
Administrative Charges” owed in equal monthly installments over a period of cighteen (18)
maoniths.

3 Under any Payment Plan, i addition to the Delinquent Payments due and payable
thereunder, the Association shall alsa be entitled to recover all intertst due and payable on the
member’s Delinquent Payments {which interest shall continue to accrue on all Delinquwent
Payments m accordance with applicable provisions of the Association's governing documsnts), as
well as the Association's reasonsble costs assoviated with administering the Payment Plan
{collectiveiy, the "Payment Plan Administrative Charges”).

4, Each Payment Flan shall be svidenced in writing by an agreement executed by both
the member and an authorized representative of the Association. Such writing shall specify the
total amount of Delinquent Payments owed, the toial amount of Payment Plan Administrative
Charges, and the period of tepayment under the Payment Plan,

5. Each payment due under any Payment Plan shall be dos on or before the first (1)
day of each month during the pendency of the Payment Plan.



6. Any payment mads pursuant to a Payment Plan which is returned for insufficient
funds, and any payment which is received after the due day thereof, shall constitute 8 material
breach of the Payment Plan, in which event the Payment Plan shall terminate, and all unpaid
amounts subject to the Payment Plan shall immediately become due and payable in fuil.

jon of Payments Schedule

In accordance with the ferms of Section 209,0063 of the Code, except for payments made
1o the Association by members who are in default under a Payment Plan with the Association, &
payment recoived by the Association from a member shall be applied to the member's debt in the
following order of priovity: (1) any delinquent assessment; {2) any current assessment; (3) any
attorney's fe¢s or third party collection costs incurred by the Association associated solely with
agsessinents or any other charge that could provide the basis for foreclosure; (4) any attorney's fees
incurred by the Association that are not subject to subparagraph (3); {5} any fines assessed by the
Association; and (6) any other amount owed to the Association,

Any payments received by the Association from a member of the Association who is in
default under & Payment Plan with the Association shall be applied to the member's debt in the
following altemative order of priority: (1) any attomey's fees or third party collection costs
imcurred by the Association in connection with collection of the memibxer's debt; (2) any other fees
and expeases reimbursable to the Associafion in connection with collection of the member's debt:
(3} lafe charges and interest cdue by the member; (4) any delinquent assessment; {5) any carrent
assessment; (6) any other amount owned to the Association (excluding fines); and (7) any fines
assessed by the Association.



